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Sub: lmtalllthn of RFID Card + Print Blometrlc Machine and
Blomotrlc baud eomputorlzod Time Attondanco system

:{RFID Card + Prlnt Blometrlc Machlno and Blometrlc‘Eased COmpuberlzed Time
Attondanco System has been instalied In ITRPO premises w.e.f. st SQp\'smber 2008
for-purposes of regulating . attendance record of employees. ~The data of
attendance. will be centrally pooled with Administration. The machines have been

- ZInstalled at five locations, namely, Rocepdon-l Receptlon—ll (two mathnos» Annexe

Buliding and Stores. '

% ,X;All‘.ofﬂCers and staff members have been Issued a special Card whlch wlll store
‘data about the finger-prints of the employee alongwith his’/her name and employee
number. The Machine will read the data on the Card after the card Is shown to the
Machine, A small '‘beep' sound will confirm registration of attendance when finger
print Is matched with the data stored In the Card. A set of Instructions to regulate
the system [s given In Annexure for Information, guidance and compllance by all
emplovees.

3. The Organisadon wlll fully switch over to the Blometric based Computerized
Time Attendance system w.e.f. September 15, 2008. TIIl then the system of
recording attendance both on the Blometric based Computerized Time Attendance
system and Attendance-Register will continue Inciuding mark!nmof Attendance for
claim of 0vertime A!lowance In the Register kept In Securlty Divislon. -
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4; A Thls Issues with the approval of the CMD.

.. (VK Galiba)
Offlcer on Speclalduty
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